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Hire Application Form 
Dear Applicant, 

Thank you for your enquiry to hire a venue with BOST. 
We hope to provide a unique, well maintained location to assist you in delivering a memorable and successful event. 
In order to do so we ask for as much information as possible in advance. Depending on the size and nature of your event certain requirements such as insurance are compulsory. We will get back to you after receiving our initial enquiry to confirm what further documentation is needed.
Please fill-in the form and return to us ASAP.

With Thanks

BOST Events Team
Contact Details
	Name of Applicant (person in charge of event): 
	

	Name of Event:


	

	Name of Organisation:


	

	Address of Organisation:


	

	Invoice address (if different):
	

	Email address:


	Website:

	Contact numbers: Daytime: 


	Mobile:

	Name of Event Manager: (if different above)


	

	Name of Event Management Organisation:


	

	Contact numbers. Daytime:  


	Mobile:

	Is your organisation based in Lambeth or Southwark?


	

	Are you a charity or company? Please provide your charity number

	


Event Information

	Please indicate which venue you would wish to hire 
	

	 FORMCHECKBOX 
Diversity Garden 
	 FORMCHECKBOX 
Red Cross Garden 

	 FORMCHECKBOX 
 Marlborough Sports Garden 
	 FORMCHECKBOX 
Waterloo Millennium Green 

	Preferred date of event:  
	

	Time the event will run to and from:
	

	Do you require additional hours/days for set-up and breakdown?
	

	Is the event open to the public?
	

	Will you charge an admission fee?
	If yes, how much?

	Details of the event:

How many people do you expect to attend:
Please specify details of the event e.g. event name, purpose of the event, activities planned, benefits to the community etc.:


	

	What facilities do you require access to (e.g. water, electricity – please note that not all facilities are available at all locations):
	

	Will you be bringing any extra equipment to the event? E.g. Port-a-loos, sound systems etc.:
	


Licensable Activities

	Please state whether the event will involve any amplified music and/or dancing
	 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No
	If yes, you must obtain a relevant regulated entertainment license

	Will food & drink be sold at this event?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	Type:

	Will alcohol be sold or consumed at this event?

	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	If sold, you must obtain an alcohol license

	Will you have marquees, staging or other temporary structures at this event?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	Type:



The form can be returned via email or post to: Bankside Open Spaces Trust, Red Cross Garden, 50 Redcross Way, London, SE1 1HA Email:  � HYPERLINK "mailto:info@bost.org.uk" ��info@bost.org.uk� 











